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These guidelines serve as a reference in writing the 
application. Additional information, including a 
summary of the objectives of the program and the criteria 
that will be used to evaluate the application can be found 
in the Program Announcement (http://www.hhmi.
org/hhmiprofs2017).

Eligibility 
In order to qualify for an award, applicants must meet 
all eligibility criteria by September 1, 2017. Any applicant 
must be affiliated with an institution classified as a 
“Doctoral Universities (highest research activity)” 
institution according to the 2015 Carnegie Classification 
of Institutions of Higher Education. The status of eligible 
institutions can be found on the Carnegie Foundation 
website (http://carnegieclassifications.iu.edu/). A list 
of the eligible institutions can also be found at the end 
of these program guidelines.

An applicant must be a full-time, tenured faculty member 
of a baccalaureate degree-granting natural science 
department (biological/life sciences, chemistry/
biochemistry, physics, earth/geosciences, astronomy). 
Applicants from non-natural science departments  
(for example, computer science, mathematics, and 
engineering) will be considered if their research has 
direct impact on a natural science field. If the institution 
does not offer tenure, applicants with a full-time faculty 
appointment that reflects significant institutional 
commitment are eligible.

An applicant must have an assigned role in the devel-
opment or implementation of the undergraduate 
curriculum in their home department as part of the 
responsibilities of their faculty appointment (teaching 
undergraduate courses, chair of the department 
curriculum committee, etc.). An applicant must be  
currently appointed full time and must have held a 

full-time faculty appointment in their current home 
department for at least three consecutive years prior to 
September 1, 2017.

An applicant must be a principal investigator on one or 
more active, national peer-reviewed research awards of 
at least three years duration, such as an NIH R01 grant, 
at the time of the application deadline. Mentored 
awards, career development grants, and training grants 
do not qualify as national peer-reviewed research awards.

Intent to Apply
To access the Intent to Apply page, you must register as 
a user of the HHMI Competition System (http://
www.hhmi.org/competitions/). If you are an existing 
user of the HHMI Competition System, then you 
must use your existing login information to access the 
Intent to Apply form for the professors competition.

Select the link labeled “Applicant – Start a New 
Application” after you have completed the registration 
and have logged in to the system. Select the “2017 
HHMI Professors” checkbox and “Apply.”

The “HHMI Professors Intent to Apply – 2017” task 
will be available on your home page. Clicking that link 
will take you to the list of questions required for you to 
complete the Intent to Apply step, including eligibility 
questions and other required information. In addition 
to the grants to individual professors, there is an oppor-
tunity for two eligible scientists from the same institu-
tion to apply for a collaborative award—this must be 
indicated in the Intent to Apply, submitted individu-
ally by both collaborators. Once complete, and if you 
are eligible for the competition, then you will be able to 
immediately access the “HHMI Professors Application 
– 2017” task on your home page.
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Request an exception to eligibility
If you do not initially meet the eligibility requirements 
for the professors competition, but feel there may be a 
valid reason as to why you may indeed be eligible, you 
may request an exception that will be considered by 
HHMI staff. Once you click “Submit” on the “Eligibility” 
page on the Intent to Apply, you will be taken to the 
Eligibility Outcome page. Click on the “Request 
Exception” button and you will be asked for your 
reason and to provide a phone number for HHMI to 
reach you. HHMI staff will reply to your exception 
request as quickly as possible. 

Elements of the application
Contact Information
Information you entered during registration or in  
your profile may appear in some fields; you may  
update the information as needed. Complete the 
remaining information.

Letters of Reference
One reference is required and two are allowed. When you 
are ready to notify your reference, click the appropriate 
Notify button. A message will be emailed to that person 
providing the URL and login information that he/she will 
need to enter the system to submit information on your 
behalf. Important: It is your responsibility to make sure 
that all letters are submitted THROUGH THE ONLINE 
SYSTEM by the deadline.

Curriculum Vitae
Provide a curriculum vitae that includes the following 
sections: (i) contact information; (ii) education and 
training; (iii) professional positions held; (iv) honors; 
and (v) bibliography of peer-reviewed journal articles 
and a separate listing of reviews, perspectives, book 
chapters, and other publications. The curriculum vitae 
upload is limited to 10 pages.

Major Scientific Achievements
State your significant scientific achievements. The Major 
Scientific Achievements section is limited to 2,000 
characters (the count includes spaces and hard returns).

Significant Achievements in  
Undergraduate Science Education
State your significant achievements in undergraduate 

science education. The Achievements in Undergraduate 
Science Education section is limited to 2,000 characters 
(the count includes spaces and hard returns).

Proposed Activities
Upload a single document that describes how the 
proposed activities will (i) advance your research and 
teaching goals through creative integration, (ii) 
incorporate current research and scholarship of 
teaching and learning, and (iii) impact science educa-
tion more broadly (at the department, institution, or 
national level). For collaborative proposals, each 
collaborator must complete an individual application 
(with their own CV, major achievements, current & 
pending support, etc.), but the uploaded “Proposed 
Activities” file (and budget, see below) should be the 
same for both proposals. The total length of the 
Proposed Activities upload is limited to 10 pages.

General Formatting Instructions for Uploads
Uploaded documents must be in one of the following 
formats:

•	Microsoft	Word	for	Windows	(2007	or	earlier),	 
Rich Text Format, or Adobe PDF (6.0 or higher)

•	Mac	users	should	convert	to	PDF	for	best	results.

In addition:

•	Figures,	graphs,	or	tables	should	be	included	within	
the formatted text.

•	Include	your	full	name	in	the	file	name	of	any	
uploaded document.

•	Remove	any	password	protection	from	your	files.

•	Use	11-point	Times	New	Roman	font.

•	Format	for	8.5	x	11-inch	paper	with	1-inch	margins	
top and bottom and 1-inch margins left and right.

•	Do	not	include	headers	and	footers	(e.g.,	name,	 
page number).

IMPORTANT: File size should not exceed 5 MB.

Personal Statement
Write a statement describing how an appointment as 
HHMI professor will enhance your identity as a 
scientist-educator. The Personal Statement section is 
limited to 4,000 characters (the count includes spaces 
and hard returns).
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Publications
The Brief Annotation should include a description of 
the significance of the publications being submitted 
with the application. Submit no more than two 
Publications (as PDF files) that document the quality 
and impact of your scientific scholarship, with a focus 
on the most recent five years.

Current and Pending Support
Provide information on all current or pending extramural 
support, including type of support (current or pending), 
annual direct costs, project title, principal investigator, 
applicant’s role, source of support, awardee institution, 
and period of support.

Budget
The expected award will be $200,000 per year for five years 
($1,000,000 total). Collaborative proposals are eligible for 
up to $300,000 per year for five years (up to $1,500,000).

The majority of the award will support the science 
education activities proposed in your application 
($750,000, or $1,000,000 for collaborative grants). 
The amount of $50,000 per year ($250,000 total) is 
allocated to support the research of each HHMI Professor. 

Please indicate how you plan to use the programmatic 
component of the award to advance your science education 
activities. At this time, there is no need to detail expendi-
tures in support of your research program. Education 
funds can be used to cover the cost of undergraduate or 
graduate students, teachers, postdocs or technical staff, 
travel and meetings, supplies, equipment/computers, 
renovations, administrative staff, assessment, and dissemi-
nation. For collaborative proposals, each collaborator 
must complete an individual application (with their 
own CV, major achievements, current & pending 
support, etc.), but the budget (and “Proposed Activities,” 
see above) should be the same for both proposals.

If you are selected as an HHMI professor, a detailed 
annual budget will be negotiated.

Validation
When your application is complete, click Validate/PDF 
to check your validation status and determine any 
outstanding requirements for completing your applica-
tion. If there are green check marks next to each of the 

five sections, you are ready to view the PDF and 
validate. You are required to view a PDF of your 
pre-proposal application before you can submit it.

Select View PDF and a PDF of your application will open 
in a new browser window. Save this file for your records. 

Submitting an application
Following final review of your PDF, you have completed 
the validation of your application. Click on the word 
Submit in the left hand menu. You should see the text 
“Your application has been successfully validated.” 

You must click the Submit button to submit your 
application. Once you submit, you will receive an email 
confirmation that the application was successfully 
submitted, and you will no longer be able to access any 
of the application pages for editing. However, you will 
be able to access the final PDF of your application. 

Additional information 
HHMI staff may request additional information from 
an applicant (e.g., significant updates) after the 
application deadline date to provide to the HHMI 
review committee.

Important dates and times
April 11, 2016 – Access to online Intent to Apply and 

application site
July 1, 2016 – Intent to Apply closes
October 6, 2016, 2:00 p.m. EDT – Deadline for 

electronic submission of the application
July 2017 – HHMI will notify finalists 
October 2–4, 2017 – Finalists for the HHMI professor 

competition will be expected to present their 
proposals to a review committee in a symposium  
at HHMI headquarters in Chevy Chase, MD

November 2017 – HHMI will select and announce 
awardees 

January 1, 2018 – Grant term begins

Questions
For information about this competition, including a 
list of invited institutions and descriptions of programs 
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funded in previous competitions, go to www.hhmi.org/
professors/. For answers to questions about the competi-
tion, please contact HHMI at profcomp@hhmi.org. 
For technical assistance, please email websupport@
hhmi.org	or	call	301-215-8580.

ELIGIBLE INSTITUTIONS
Arizona State University - Tempe, AZ
Boston College - Chestnut Hill, MA 
Boston University - Boston, MA
Brandeis University - Waltham, MA
Brown University - Providence, RI
California Institute of Technology - Pasadena, CA
Carnegie Mellon University - Pittsburgh, PA
Case Western Reserve University - Cleveland, OH
Clemson University - Clemson, SC
Colorado State University - Fort Collins, CO
Columbia University - New York, NY
Cornell University - Ithaca, NY
CUNY Graduate School and University Center - New York, NY
Duke University - Durham, NC
Emory University - Atlanta, GA
Florida International University - Miami, FL 
Florida State University - Tallahassee, FL
George Mason University - Fairfax, VA
George Washington University - Washington, DC
Georgetown University - Washington, DC
Georgia Institute of Technology - Atlanta, GA
Georgia State University - Atlanta, GA
Harvard University - Cambridge, MA
Indiana University Bloomington - Bloomington, IN
Iowa State University - Ames, IA
Johns Hopkins University - Baltimore, MD
Kansas State University - Manhattan, KS
Louisiana State University and Agricultural &  

Mechanical College - Baton Rouge, LA
Massachusetts Institute of Technology - Cambridge, MA
Michigan State University - East Lansing, MI
New York University - New York, NY
North Carolina State University - Raleigh, NC
Northeastern University - Boston, MA
Northwestern University - Evanston, IL
Ohio State University Main Campus - Columbus, OH
Oregon State University - Corvallis, OR
Pennsylvania State University Main Campus - University Park, PA
Princeton University - Princeton, NJ
Purdue University Main Campus - West Lafayette, IN
Rice University - Houston, TX

Rutgers the State University of New Jersey New Brunswick 
Campus - New Brunswick, NJ

Stanford University - Stanford, CA
Stony Brook University - Stony Brook, NY
SUNY Albany - Albany, NY
Syracuse University - Syracuse, NY
Temple University - Philadelphia, PA 
Texas A & M University - College Station, TX
Texas Tech University - Lubbock, TX
Tufts University - Medford, MA
Tulane University - New Orleans, LA
University at Buffalo - Buffalo, NY
University of Alabama at Birmingham - Birmingham, AL
University of Arizona - Tucson, AZ
University of Arkansas Main Campus - Fayetteville, AR
University of California, Berkeley - Berkeley, CA
University of California, Davis - Davis, CA
University of California, Irvine - Irvine, CA
University of California, Los Angeles - Los Angeles, CA
University of California, Riverside - Riverside, CA
University of California, San Diego - La Jolla, CA
University of California, Santa Barbara - Santa Barbara, CA
University of California, Santa Cruz - Santa Cruz, CA
University of Central Florida - Orlando, FL
University of Chicago - Chicago, IL
University of Cincinnati Main Campus - Cincinnati, OH
University of Colorado at Boulder - Boulder, CO
University of Connecticut - Storrs, CT
University of Delaware - Newark, DE
University of Florida - Gainesville, FL
University of Georgia - Athens, GA
University of Hawai’i at Manoa - Honolulu, HI
University of Houston - Houston, TX
University of Illinois at Chicago - Chicago, IL
University of Illinois at Urbana-Champaign - Champaign, IL
University of Iowa - Iowa City, IA
University of Kansas Main Campus - Lawrence, KS
University of Kentucky - Lexington, KY
University of Louisville - Louisville, KY
University of Maryland College Park - College Park, MD
University of Massachusetts - Amherst, MA
University of Miami - Coral Gables, FL
University of Michigan - Ann Arbor, MI
University of Minnesota–Twin Cities - Minneapolis, MN
University of Mississippi - University, MS 
University of Missouri–Columbia - Columbia, MO
University of Nebraska–Lincoln - Lincoln, NE
University of New Mexico Main Campus - Albuquerque, NM
University of North Carolina at Chapel Hill - Chapel Hill, NC
University of North Texas - Denton, TX
University of Notre Dame - Notre Dame, IN
University of Oklahoma Norman Campus - Norman, OK
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University of Oregon - Eugene, OR
University of Pennsylvania - Philadelphia, PA
University of Pittsburgh - Pittsburgh, PA
University of Rochester - Rochester, NY
University of South Carolina - Columbia, SC
University of South Florida - Tampa, FL
University of Southern California - Los Angeles, CA
University of Tennessee–Knoxville - Knoxville, TN
University of Texas at Arlington - Arlington, TX 
University of Texas at Austin - Austin, TX 
University of Texas at Dallas - Dallas, TX
University of Utah - Salt Lake City, UT
University of Virginia - Charlottesville, VA
University of Washington - Seattle, WA
University of Wisconsin–Madison - Madison, WI
University of Wisconsin–Milwaukee - Milwaukee, WI 
Vanderbilt University - Nashville, TN
Virginia Commonwealth University - Richmond, VA
Virginia Polytechnic Institute and State University - Blacksburg, VA
Washington State University - Pullman, WA
Washington University in St. Louis - Saint Louis, MO
Wayne State University - Detroit, MI
West Virginia University - Morgantown, WV
Yale University - New Haven, CT


